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24 October 2017 BOT meeting - APPENDIX B 

 

 

POLICY: Rangitikei College Board of Trustees 

Use of Physical Restraint Policy  

Rationale 

Serious situations can arise in schools where a student or students risk harm to themselves or others. 

School staff require safe ways to potentially manage dangerous situations. 

The purpose of this policy is to protect the well-being of staff and students and to comply with statutory 
requirements.  Inclusive practices and a safe physical and emotional environment are of greatest 
importance for students, staff and visitors to the college. 

 

Guidelines 

A. Principles  

1. The Education Act defines physical restraint as using physical force to prevent, restrict, or 
subdue the movement of a student’s body or part of the student’s body. 

2. The Board endorses the guiding principles of the MOE guidelines for schools: 

i. Physical restraint is a serious intervention. 

ii. If there is an alternative to physically restraining a student, use the alternative. 

iii. All schools are required to provide a safe physical and emotional environment for 
students and staff.  Parents, students and the public have a legitimate expectation 
that the school environment will be a safe environment that supports learning. 

iv. The Education Act (1989) provides for the circumstances where teachers and 
authorised staff members may physically restrain a student.  In exercising these 
powers, teachers and authorised staff must act reasonably and proportionately in 
the circumstances to achieve a safe environment for students and staff. 

v. Students rights are protected under the Bill of Rights Act 1990. 

 

B. Use of physical restraint 

1. The Principal is delegated to authorise non-teaching staff members to use physical 
restraint.  This authorisation must be in writing, and may be revoked by the Principal at any 
time. 

2. The Board affirms that the use of physical restraint is limited to situations where: 

i. The teacher or authorised staff member reasonably believes that the safety of the 
student or of any other person is a serious and imminent risk, and 

ii. The restraint used is reasonable and proportionate in the circumstances. 

3. The Board prohibits the use of seclusion for the purposes of discipline or behaviour 
modification. 
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C. Good practice 

1. The Principal is required to inform staff of the guidelines for the use of physical restraint. 

2. The Board is committed to ensuring every teacher and authorised staff members are 
suitably supported and trained: 

i. To use preventative and de-escalation techniques. 

ii. To apply physical restraint appropriately. 

 

D. Reporting  

1. The Principal must be informed of any situation where a staff member has applied physical 
restraint.  Failure to do this will be treated seriously. 

2. The Principal must take appropriate steps to ensure parents/caregivers are notified as soon 
as possible about any incident of physical restraint and how it was managed. 

3. Following an incident of physical restraint, the following reporting forms must be 
completed, forwarded to the appropriate people, and retained on file: 

i. Staff physical restraint incident report form 

BY:  Staff member who applied the restraint 

TO:  Principal or delegate 

WHEN:  Within 24 hours of incident  

PURPOSE: Written record of incident and justification for use of restraint 

ii. Notification to the Ministry of Education on the use of Physical Restraint form  

BY:  Principal or delegate 

TO:  Ministry of Education 

WHEN: Once the facts around the incident are clear – normally less than 
one week 

PURPOSE: Statutory requirement 

iii. Staff reflection form 

BY:  Staff member who applied the restraint 

TO:  Principal  

WHEN:  Within 24 hours of incident 

PURPOSE: information on what led to the incident, how it was dealt with, 
student and staff wellbeing 

iv. Debriefing (staff) form 

BY:  Principal or delegate 

WHEN:  Within two days of incident 

PURPOSE: What has been learnt from the incident, next steps. 

  



 

     Rangitikei College Board of Trustees 
Page 3 of 3    Minutes of Meeting held 24 October 2017 

v. Debriefing (parent/caregivers) form 

BY:  Principal or delegate 

WHEN:  As soon as practicable after the incident 

PURPOSE: To fully inform parents/caregivers of the circumstances of the event 
and to include them in determining next steps 

4. All of the above records must be kept on file for seven years. 

5. If the situation should give rise to a complaint, the school’s Complaints Policy shall apply. 

6. The Principal shall also inform the Board chairperson of incidents of physical restraint. 

 

 
 
 
 

Chairperson:    _________________________________  Date:  ____________________            

 

Next review date:  September 2020 

 
 
ASSOCIATED PROCEDURES AND DOCUMENTS: 

1. Education (Physical Restraint) Rules 2017 

2. Guidelines for Registered Schools in NZ on the Use of Physical Restraint, Ministry of Education, 
2017. 

3. Forms: 

a. Staff physical restraint incident report  

b. Notification to the Ministry of Education on the use of Physical Restraint  

c. Staff reflection 

d. Debriefing (staff) 

e. Debriefing (parent/caregivers) 

 

 (NB: Procedures are developed as part of school management.  The Board of Trustees will be informed of the 
development or revision of procedures derived from Board policies by the Principal.  For some especially significant 
procedures, these will be presented to the Board in full) 

 


